ENGAGEMENT LETTER FOR MARKETING FREELANCERS
 [EFFECTIVE DATE]
[FREELANCER NAME] 
[FREELANCER ADDRESS]
Dear [FREELANCER NAME]:[COMPANY] ("Company") hereby engages [FREELANCER NAME]("you"), and you agree to be engaged, to prepare written materials to be used as part of Company's marketing portfolio of written materials, including articles, newsletters and similar materials.  This letter agreement applies (Optional) to all materials prepared by you for Company since [DATE PRIOR TO THIS ENGAGEMENT], as well as to all materials prepared by you hereafter.
In connection with each assignment, your Company contact will identify for you in writing (in the form of a numbered Exhibit to be attached to this letter agreement) the nature of the materials to be prepared, a deadline, and the compensation to be paid by Company, whether by the project or by the hour, as well as any other applicable information.  Your signed agreement to undertake each assignment, or your actually undertaking such assignment, constitutes your agreement to the details provided to you by Company and to the completion of the work as assigned.
You will make any additions to, deletions from, alterations of or revisions to each piece of written materials as Company in its sole judgment determines are necessary to render the materials satisfactory, and otherwise cooperate with Company to that end.
Company shall own all right, title and interest in and to all written materials submitted by you, and all additions, deletions, alterations and revisions thereto, as well as any drafts, notes, concepts or ideas discussed or prepared and reduced to writing in connection therewith.  Without limiting the foregoing, you hereby acknowledge that your work and services hereunder and all results thereof are works done under Company's direction and control and have been specially ordered or commissioned by Company for use as a contribution to a body of Company work that will be edited, illustrated, formatted, published or republished in Company's sole discretion from time to time. All such work and services shall be considered work made for hire and Company shall own all right, title and interest therein.  Company shall be considered the author of the work for purposes of copyright, shall own all the rights in and to the copyrights in the works (including the right to sell or transfer such rights to third parties or to file suit to protect them), and, as between you and Company, shall have the sole right to register any copyright in the same, which Company may do in its own name or in the name of its nominee(s).  To the extent that the work or any materials contained therein are determined not to be a work made for hire, you hereby grant, assign and transfer to Company all right, title and interest that you may have in and to the works prepared for Company.  You hereby waive any and all claims that you may now or hereafter have in any jurisdiction to so-called "moral rights" or rights of "droit moral" with respect to the works.  You hereby authorize Company to execute on your behalf any documents that may be required to evidence or establish your above transfer or waiver of rights in favor of Company.
Notwithstanding the foregoing, nothing in this document alters the fact that you are an independent contractor, and not an employee or agent of Company, and that you are solely responsible for any unemployment or disability insurance payments, and for any social security, income or other tax or withholdings, deductions or payments which may be required by federal, state or local law with respect to any sums paid to you by Company.  You are not entitled to any Company employee benefits of any nature.
Nothing herein alters, or releases you from, any confidentiality agreement that you have signed, or will sign, in connection with work that you perform for Company.  A copy of the most recent confidentiality agreement that you have signed (as of the date of this letter) is attached to this letter as [EXHIBIT A].
We look forward to a long and fruitful relationship.  If at any time you have any questions or comments, please do not hesitate to call [COMPANY CONTACT NAME], who will serve as your Company contact until further notice, at [COMPANY CONTACT PHONE NUMBER].
Very truly yours, 
[COMPANY]
By:                                        
[COMPANY SIGNATORY NAME]
[COMPANY SIGNATORY TITLE]
[COMPANY DATE OF SIGNATURE]
ACCEPTED AND AGREED:
By:                                        
[FREELANCER SIGNATORY NAME]
[FREELANCER SIGNATORY TITLE]
[FREELANCER DATE OF SIGNATURE]


EXHIBIT A
This document is an attachment to, and subject to the terms of, the letter agreement between Company ("Company") and [FREELANCER NAME] ("you"), dated [EFFECTIVE DATE].  Each party will attach a copy of this Exhibit, when signed, to that party's own copy of the letter agreement.
General Nature of Assignment:  [FLYER, LETTER, MARKETING COLLATERAL PIECE, PUFF PIECE, ETC.] 
Detailed Description of Work to Be Delivered:  [WRITE AS MUCH AS NECESSARY, INCLUDING ANY REQUIREMENTS FOR INTERMEDIATE DRAFTS, MEETINGS, ETC., AS WELL AS NATURE (STYLE, LENGTH, ETC.) OF WRITTEN MATERIAL - INCLUDE RESPONSIBILITIES (WHOSE?, WHAT?) FOR OBTAINING RIGHTS FROM THIRD PARTIES TO GRAPHIC OR OTHER EMBEDDED MATERIALS]
Deadline(s):  [SET INTERMEDIATE DEADLINES, IF ANY, AS WELL AS FINAL DEADLINE] 
Compensation:  [STATE TOTAL COMPENSATION TO BE PAID AND WHETHER TO BE PAID FOR PROJECT OR BY THE HOUR, AND STATE PAYMENT METHOD (FRACTION UP FRONT, PROGRESS PAYMENTS, FINAL PAYMENT ON DELIVERY, ON ACCEPTANCE, ON PASSAGE OF CERTAIN NUMBER OF DAYS AFTER DELIVERY OR ACCEPTANCE, OR ON A DATE CERTAIN) - ALSO INDICATE WHETHER TIMESHEET OR INVOICE WILL BE REQUIRED; WHETHER THERE ARE TO BE A MAXIMUM NUMBER OF HOURS OR MAXIMUM DOLLARS; ETC.]
Other Details:  [IF NECESSARY - OTHERWISE, DELETE THIS SECTION]
ISSUED BY [COMPANY]:

By: 	
[COMPANY SIGNATORY NAME]
[COMPANY SIGNATORY TITLE]
[COMPANY DATE OF SIGNATURE]

ACCEPTED BY YOU:

By: 	

[FREELANCER SIGNATORY NAME]
[FREELANCER SIGNATORY TITLE]
[FREELANCER DATE OF SIGNATURE]














