

	ANNUAL CHECKLIST - 2020
	YES
	NO
	N/A

	Governance Documents – Easily Accessible;  Update Minute Book; Update Filings (registration to do business)
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Review and Update Employee Handbooks
· State level policy updates?

· New Policies 
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Forms and Policies Update
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Data Privacy/Data Security Updates 
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Review Crisis Management Plans
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Intellectual Property Asset Review
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Regulatory Updates – what is on the horizon
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Compliance Programs and Policy Updates 
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Review and update Marketing and Communications
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Social Media Use and Policies
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 


	Calendar Training Programs
	   FORMCHECKBOX 

	    FORMCHECKBOX 

	   FORMCHECKBOX 
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